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It is an easy process to do this, but it can be a bit counterintuitive at first. What is more, this basic process 

works for many of the other dialog boxes in SPSS, so pay attention. First, you need to have decided what 

numerical values to give your groups, so let’s use ‘1’ for male and ‘2’ for female. Now, click on the little 

white space to the right of ‘Value’ and type in ‘1’. Then click on the white space just below, and type 

‘male’. Now, we need to add that value label to the SPSS list, and we do this by clicking on ‘Add’. You 

should see it appear in the large white box at the bottom of the dialog box. In Figure 3.12 I have already 

done this and am about to click on the ‘Add’ button to add the ‘2’ value label for females. When you have 

finished, click on ‘OK’ and you will be back to the Variable View.

Finally, remember that grouping variables are always nominal, so make sure you set the measure 

correctly.

think it over 3.15

Why are grouping variables always nominal?

You can now enter all the data from Table 3.1 into SPSS, and if you do it correctly, it should look like 

the top panel of Figure 3.13. What is quite neat is that you can click on the little button shown in the 

top panel of Figure 3.13 and have SPSS show you the value labels, not the numeric codes, and in this 

case the data will look like the bottom panel of Figure 3.13. Personally I never use that feature, but it is 

quite clever.

Dealing with Missing Data

While of course we hope that we have complete data for every case we collected data from, this is 

hardly ever the case in real life. If you use questionnaires, people miss out questions either deliberately 

or accidentally. If you are creating a data set from a large database (say company profit figures) then 

there may be particular companies who do not provide figures for every time period. There can be 

many reasons. Missing data is a complex statistical issue, which can be dealt with in many ways. I will 

not deal with them in any depth in this book, and certainly not right now. However, to enable you to 

deal with them later on, it is important you let SPSS know when there is missing data.

In order to do this, simply choose a number to represent missing data, and then, when you get to a 

place where data should be but is not, input this value. SPSS will then ignore that piece of information as 

it knows it represents a missing data point. The trick is to set a value for missing data that will not occur 

in your real data. For example, it is common to use ‘9’ as missing data. But if your data set actually has 

genuinely occurring scores of ‘9’ – for example, in a nine-point scale – this would not be possible. You can 

set any number you want, as long as it is not possible that your actual data could include that number.
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